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Introduction

Currently, for a prior approval loan the lender mails the loan package to the Regional Loan
Center (RLC) of jurisdiction for underwriting. In an effort to improve the prior approval
process, the Department of Veterans Affairs (VA) is transitioning the submission of prior
approval packages directly to the VA loan record in WebLGY.

Notice of Value (NOV) Issued Status

In order to begin developing a loan for Prior Approval Processing, the loan has to be in a NOV-
Issued Status (Figure 1). Once the loan is in the NOV-Issued Status then the Prior Approval loan
package may be submitted for VA review.

Appraival Sutus & History

Parchaer Information Property Information
Parchaser Name Property Docls) oraisal Report

Property Address

PHOENT , AT
Spoaror & Reguestsr Inbormation I '..-.- s

Figure 1. Confirm NOV Status.

Enter New Loan

e Navigate to the Enter New Loan option from the Loan drop down menu (Figure 2).
e Select Enter New Loan.

= WebLGY )
.

3 411 Temestasnp 301 5-09-00- 10173

HOME LOBN w Y CONTACT RLC

L]

IND AP 145 - PHOENIX

(09704 Appraisal Type: IND - Onganation

sponsor & Requestor Information

Figure 2. Enter New Loan.

Prior Approval Loan
e Select Prior Approval for the Loan Procedure (Figure 3).
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e Enter the VA loan identification number (LIN) and select Submit.

ﬁ, WebLGY @

5 3 431 Timestamp: 2015-09-03-2013

HOME LOAN -  ELIGIBILITY w CONTACT RLC

New Loan Entry

New Loan Entry

Loan Procedure PRIOR-APPROVAL ~

LIN (Required) 45-45-6

Figure 3. Selection of Prior Approval.

Veteran Information
The first step in creating the loan analysis is creating the Veteran profile (Figure 4).

e Enter the Veteran’s Social Security Number.
e Then click on Add New Veteran.

ﬁ, WebLGY @

5 3 431 Timestamp: 2015-09-03-2013

HOME LOAN w  ELIGIBILITY w CONTACT RLC

Status: Prior-Approval Application Entry

JA Loan Number: 45-45-6-

Veteran Information

PHOENI AZ

Property Address
County: MARICOPA

Social Security Number *| 111-11-1111

Service Number

Figure 4. Creating Veteran Information.

If there is a match in the WebLGY database, then the Veteran Attributes will be returned.

NOTE: Please review the Veteran’s Social Security Number for accuracy. If the Social
Security Number does not match a Veteran record in the WebLGY database or an
approved Certificate of Eligibility (COE) has not been created, then the Veteran
attributes will return blank (Figure 5), VA will not review a prior approval package

without a valid COE issued for the VVeteran.
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Entitlement Code *
Entitlement Available *
Branch of Service *
Miitary Status *

First Time Home Buyer *
Subsequent Use *

Funding Fee Exempt *

| Loan Analysis

Figure 5. Return of a Blank Veteran File.

Veteran Attributes

The Prior Approval Veteran Information page will retrieve the eligibility entitlement and Veteran
attributes from the approved COE record.

e Answer whether the Veteran is Funding Fee Exempt (Figure 6). At this time, the system
does not automatically retrieve the Funding Fee Status on the Prior Approval Veteran

Information page.

WebLGY

AL T 5

| BOES-09-00- T 3

Eritherment Code *

Ertipmiat Avalabls *
Brandh of Service *
Mitary Siptus *

Subasgoenl Uss
Fundeg Feg Exesgt *

Firad Time: Home Bayer *

1911111111

Male -

11081543

Hispanic gf Latng -

Wity

Bigzh of Afregn Amendan

Emencan nden or awskan liatve
| Agan

liative Hawaian of Pecfic mlander

Hagans

=

Unknawn

44 Enblement Aestored

e

Lremy

Nat A Satvice

H

—

185

Figure 6. Funding Fee Exemption.
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e When all the Veteran attributes are entered, then select Loan Analysis to begin
developing the loan information.

Loan Analysis

The VA Form 26-6393, Loan Analysis page must be fully completed before the file may be
uploaded. Loan details are requested at the beginning of the form.

WebLGY @

3 A30 T g: 2013-00-00-2003

Loan Amcust 5

Refrance Cods * -

Loga Purpons -

(ramenbip Type * -
Type o Uaitgage * -
Etpraal Rate * =

Unsdesrwriber inleresl Rabe ]

Qai Department of Veterans Allalrs LOAN ANALY SIS

PRIVACY ACT INFORMATIOMN: The Wik wil not Sacioss informabon coliecied on T form i 5oy sowroe offier Tan what has Been suthonzed under B Privacy &t
15205 dor roailine uses 68 (L8, T record of an indiyickusl wite is orvered by Ths sysiem may e dacieasd io & member of Congrens of S8 penon eoiing lar the men

Figure 7. Loan Analysis.

Section B
e Enter the Veteran’s personal and financial information in Section B of the Loan Analysis.
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CRV DATA (VA USE)
49a. REASONABLE VALUE 49b. EXPIRATION DATE
s 100,000 "nm 12016 “:w Years
SECTION A
2. PURCHASE PRICE * 5
3. CASH DOWMN PAYMENT ON PURCHASE PRICE * s
SECTION B - BORROWER'S PERSONAL AND FINANCIAL STATUS
4. APPLICANT'S AGE 7
5. OCCUPATION OF APPLICANT *
6A. NUMBER OF YEARS AT PRESENT EMPLOYMENT
6B. NUMBER OF MONTHS AT PRESENT EMPLOYMENT
7A. LIQUID ASSETS * s
7B. TOTAL ASSETS * s
8. CURRENT MONTHLY HOUSING EXPENSES * B
9. UTILITES INCLUDED? Tlves
10. SPOUSE'S AGE
11. OCCUPATION OF SPOUSE
12A. NUMBER OF YEARS AT PRESENT EMPLOYMENT
128. NUMBER OF MONTHS AT PRESENT EMPLOYMENT
12C. SPOUSE INCOME CONSIDERED? Elves
13. AGE OF DEPENDENTS

Figure 8. Loan Analysis Section B.

Sections Cand D

e Enter the Veteran’s total monthly shelter expenses in Section C.
e Enter the Veteran’s total debts in Section D.

SECTION C - ESTIMATED MONTHLY SHELTER EXPENSES (This Property)
ITEMS AMOUNT
JNOTE: ROUND ALL DOLLAR AMOUNTS BELOW TO THE NEAREST WHOLE DOLLAR
14, TERM (Months) *
15. MORTGAGE PAYMENT (Principal and Interest) * s
16, REALTY TAXES * H
17. HAZARD INSURANCE * 5
18. SPECIAL ASSESSMENTS i
19, MANTENANCE AND UTLITES * 5140
20. OTHER (HOA, Condo Fees) s
21. TOTAL 5140
SECTION D - DEBTS AND OBLIGATIONS (ltemize and indicate by (check) which debts considered in Section E, Line 41)
EMS (check) MONTHLY PAYMENT UNPAID BALANCE
2 5k k
= ok Js
2 5k Js
25. 4] lls ||s
J s Is
7 s Is
28, ks ls

Figure 9. Loan Analysis Sections C and D.
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Section E

Enter the Veteran’s and if applicable a co-borrower’s income and monthly deductions.
SECTION E - MONTHLY INCOME AND DEDUCTIONS
TEms BORROWER CO-BORROWIER TOTAL
31. MONTHLY EARNNGS FROM EMPLOYMENT 55.000 s 55,000 |
31, TAX FLNG MARITAL STATUS Single v
318, SELF EMPLOYED? [
31C. NUMBER OF EXEMPTIONS 1
32, FEDERAL NCOME TAX 5570 s Calculate |
32B. TAX FILING STATE AZ -
33. STATE INCOME TAX 5205 s [ Caleulate |
34, RETREMENT OR SOCIAL SECURITY 5947 s [ calculate |
35. OTHER (SPECFY) s s
3. TOTAL DEDUCTIONS 51722 50 [s1.722
37. NET TAKE HOME PAY 53.278 s0 ||53.27a
38, PENSION, COMPENSATION OR OTHER NET NCOME s s Jls0
39, TOTAL (Sumof ines 37 and 38) 53,278 50 [[s 3278
40. LESS THOSE OBLIGATIONS IN SECTION D WHICH SHOULD BE DEDUCTED FROM INCOME 5100
41. TOTAL NET EFFECTIVE INCOME .53,175
42. LESS ESTIMATED MONTHLY SHELTER EXPENSE (Line 21) 5767
43A. GEOGRAPHICAL REGION West v
43B. FAMILY SIZE 1
43C. BALANCE AVALLABLE FOR FAMILY SUPPORT GUIDELINE: ‘s 491 52,411

Figure 10. Loan Analysis Section E.

Submit Loan Analysis

Select whether the Veteran’s credit history is Satisfactory or Unsatisfactory.

Select whether or not the Veteran meets the VA credit standards.

Enter the Veteran’s Credit Alert Interactive Voice Response System (CAIVRS) number.
Select the Submit button.

NOTE: If all the information was entered and it passes data validation, then VA Form 26-

6393, Loan Analysis will be saved for VA review.

45. PAST CREDIT RECORD *

® SATISFACTORY

UNSATISFACTORY
- @ YES
46. DOES LOAN MEET VA CREDIT STANDARDS? * (Give reasons for decision under "Remarks” if necessary) i
N
47. CANRS [ 1123456789
48. NOTES (To see previous notes, use the Notes function on the left navigation bar.)
Public

Figure 11. Submit Loan Analysis.
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Application Received

An Application Received message will appear when all the information is complete from the VA
Form 26-6393, Loan Analysis. This means the Loan Analysis was successfully submitted to VA
for review.

From this point, navigate back to the Status and History page from the Loan drop down menu.

e Click on Loan from top menu.

e Then mouse-over Recent Loans from the drop down menu.
e The case should be in recent loan history.

e Click on the LIN.

Bu!! !5 3 431 Timestamp: 2015-09-03-2013

LOAN w ELIGIBILITY w CONTACT RLC

Recent Loans b 45456 Loan Status: Application Received

Loan Inquiry » Appraisal Type: IND - Origination

Enter New Loan

Request Appraisal

It the VA | Frequently Asked Questions (FAQs)
Order IRRRL | Annual Performance and Accountability Report
m of Information Act | Small Business Contacts | Site Map

Transfer Merger/Acquisition i
v | White House | USA Freedom Corps

Reviewed/Updated Date: February 15, 2006
s =

Figure 12. Selecting a Recent Loan.

Status and History Page

There are two items to focus on from the Status and History page. In the left-hand navigation
menu, you can see the Loan Analysis that was submitted for prior approval review.

The next step is making sure that VA has a loan package to review.

e Click on the Correspondence link in order to upload a loan package.

10
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i WebLGY

431 Timestamp: F015-09-0%-2013

HOME LOAN » ELIGIBILITY CONTACT RLC

IND APPRAI eofoaszos) | LIM:
LRV RLC: 345 - PHOENIX

LOAN INFORMATION

Status & History

Veteran f Obligor Information

Obligor Name None

Date of Birth 11/09/1943

55N 0oc-xx-1111
Entitlement Code 05 Entitlement Restored
Entitlement 50

Charged

Restoration Code Ne Restoration

Figure 13. Navigate to the Correspondence Link.

Correspondence
Follow these steps to successfully upload a prior approval loan package:

e Document Association: Select Loan from the drop down menu.

e Correspondence Type: Select Document Received from the drop down menu.

e Document Type: Select Prior Approval Loan Package from the drop down menu.

e Document Name: Enter a name that describes the document. Please refrain from using
the Veteran’s name in this field.

e File to Upload: Select the Browse button to locate the file from your desktop.

NOTE: Please make sure that your file is complete and in the proper stacking order. Chapter 5,
Section c of the VA Lenders Handbook provides the proper stacking order for
submitting packages to VA for review and prior approval loan processing.

Successful Upload

A successful upload of the prior approval loan package will provide notice to VA that a loan is
ready for review.

At the bottom of the Correspondence page, the Loan Correspondence History section will
display the file that was submitted for review.

11
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LOAN INFORMATION v

Prior Approval Loan Processing for Lenders

Submission Date * 09/04/2015

Document -
Association *

Correspondence
Enter Correspondence

User

Note
Public Note

Correspondence =
Type *

Document Type * -

File to Upload *

Document Name *

Public Document

| Submit |

Loan Correspondence History

1 Corraspondence(s)
Submission
Date

- st o
Prior Approval Loan Package Loan Package Test Upload.pdf

09/04/2015
Figure 14. Loan Correspondence History.

Prior Approval Notification
v" VA will receive notification in the internal Work Buckets that a prior approval loan is
ready for review.
v" VA has 10-business days to provide a commitment or a denial.

v Again, processing will be completed in an efficient manner with a complete file.

Perform Action

- Submit
5 Items 5
. & - a

1 Pagel(s) Results Per Page: 50 1

AR Tisk Nismber Task Description e Number User Assigned Dusi Date Status Dale
1727578 Package Reosroed 45454 - 09042015 0042015 0920021
1 580 Prior Approval Loan Padkage ; 45-45-5- - 09212015 00082015 0FD=37:44
1686545 Funding Fee Reject Ti-T7-6 - 027122014 09207:53
16 ] File Request Faded - NO POC 45454 - 05/23/2013 08:09:02
1 36 Apphcation Suspended 45-45-6 Mr vetaran 07282015 16:27:12

Figure 15. Prior Approval Loan Received.
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